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ARCHAEOLOGY LEGACY 

PRIVACY NOTICE 

Data controller: Oxford Archaeology Ltd – Janus House, Osney Mead, Oxford OX2 0ES 

 

Oxford Archaeology (OA) collects and processes personal data relating to participants during its 

projects. OA is committed to being transparent about how it collects and uses that data and to 

meeting its data protection obligations. Data is handled and stored in compliance with GDPR (Data 

Protection Act 2018) requirements. 

Funded by National Highways’ (NH) Designated Funds, Oxford Archaeology are undertaking market 

research that will inform the development of educational resources that make use of innovative 

digital technologies to support educators in teaching young people about archaeology and recent 

discoveries made in their area on National Highways projects.  

 

What information may Oxford Archaeology and National Highways collect?  

OA and NH may collect and process a range of information about people involved in planning and 

delivering educational resources and activities as part of this project. This includes:  

• your name, address and contact details, including email address and telephone number, age 

and gender 

• details of your qualifications, skills, training, and experience particularly with regards to 

teaching 

• information about your place of employment and job role 

• information about the young people you teach including age group, learning patterns and 

knowledge 

• details of access to technology and confidence in its use for the young people you teach and 

yourself 

• information about your sourcing and use of existing educational resources. 

The organisations will collect this information in a variety of ways. For example, through surveys, 

consent forms and focus groups.  

Data will be stored in a range of different places, including both organisation’s Outreach and 

Administration departments and in other IT systems (e.g. email). 
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Why do Oxford Archaeology and National Highways process personal data?  

OA and NH need to process personal data in order to enter into a relationship with you to ensure 

effective administration of the project. In some cases, the organisation will need to process data to 

ensure that they are complying with obligations in terms of equality and diversity monitoring.  

Processing personal data will allow us to:  

• maintain accurate and up-to-date records and contact details for project participants 

• ensure effective administration of the study’s research 

• to effectively evaluate existing resources and the needs of the educational community, 

thereby facilitating the design of robust educational resources. 

 

Who has access to data?  

Your information will be shared with members of the project team at Oxford Archaeology and 

National Highways. Your information will also be shared internally with IT staff if access to the data is 

necessary for performance of their roles.  

Oxford Archaeology and National Highways will not transfer your data to countries outside the 

European Economic Area.  

 

How do Oxford Archaeology and National Highways protect data?  

OA and NH take the security of your data seriously. The organisations have internal policies and 

controls in place to try to ensure that your data is not lost, accidentally destroyed, misused, or 

disclosed, and is not accessed except by its employees in the performance of their duties.  

OA and NH will securely share information with one another for the duration of the research study. 

Personal data will not be shared or sold to any other third parties.   

 

For how long will Oxford Archaeology and National Highways keep data?  

OA and NH will hold your personal data for the duration of the research study.  

After the project ends, names will be replaced with initials and all personal identifying information 

(e.g. email address and telephone number) will be deleted. Other personal data including postcode 

and protected characteristics (e.g. age, gender, disability) will be used for statistical purposes only to 

monitor diversity and equality. 
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For audio and video recordings, anonymised written transcriptions will be taken, and the original 

recordings deleted after the end of the project.  

Focus group participants will be informed that photographs and video footage will be taken in 

advance and given the option to opt out. Names will not be given alongside images or video online 

or in print. 

 

Your rights  

As a data subject, you have a number of rights. You can:  

• access and obtain a copy of your data on request 

• require the organisations to change incorrect or incomplete data 

• require the organisations to delete or stop processing your data, for example where the data 

is no longer necessary for the purposes of processing 

• object to the processing of your data where the organisations are relying on their legitimate 

interests as the legal ground for processing  

• ask the organisations to stop processing data for a period if data is inaccurate or there is a 

dispute about whether your interests override the organisations’ legitimate grounds for 

processing data.  

 

If you would like to exercise any of these rights, please contact:  

Community Archaeology Manager  

Oxford Archaeology East  

15 Trafalgar Way 

Bar Hill 

Cambridgeshire 

CB23 8SQ  

community@oxfordarchaeology.com  

If you believe that the organisations have not complied with your data protection rights, you can 

complain to the Information Commissioner.  

mailto:community@oxfordarchaeology.com

